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Endereco: City 8 Compound, Rua Has-Laran, Aldeia Fomento II, Suco Comoro,
Dom Aleixo, Dili, Timor — Leste, Telephone: +670 73099995, +670 7309 9996; +670 73099997

Vacancy Notice

Autoridade Nacional do Petroleo (ANP) is Timor-Leste public institution, created under Decree
Law No. 62/2023 of 6™ September 2023, 3*! amendment of Decree Law No. 20/2008 of 19th
June, on the establishment of Autoridade Nacional do Petroleo. The ANP is mandated to
manage and regulate petroleum activities in the Timor-Leste area, both offshore and onshore
and the area governed under the Greater Sunrise Special Regime.

The ANP is seeking one (1) qualified Timorese for vacant position as follow:

1. Legal Admin Officer - Business Registration, Taxation, Land and Property
(Readvertised) — 1 Position

Main Tasks:

o Assist ANP on legal administrative matters, business registration, taxation matters
including matters relating to the land and property.

° Ensure ANP management is well informed on various legal and commercial
matters surrounding petroleum, hydrogen and synthetic fuel through robust
research on the relevant literature from reputable academic journals and online
resources.

o Provide legal opinion to directorate of legal and commercial taxation issues,
business registration and land and property matter related to petroleum and non-
petroleum operations.

o Take part in the preparation of all contracts to which ANP is a party including
Production Sharing Contract and staff employment contract.

. Involve in the investigation team for any problem occurs when required.

Education:
e Bachelor’s degree in law

Essential Criteria:

e  Timor Leste nationality.
e At minimum five years of working experiences in law firm, private or public with
legal knowledge among others business registration law, contract law, insurance,

law, private investment law, financial regulations, trading regulations, property law
and taxation law.
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e Ability to communicate
speaking).

fluently in English (writing, reading, listening and

e Proficient in the used of Microsoft Office and Windows Operating System.
e Familiar with an online legal database such as Journal da Republica, OGEL and

TDM.

e Basic skills on Legal Administration (case management, writing up case report and
assisting complain handling).

Your application shall be written in

English language must include:

a. A cover letter shall address to the key requirement under education and essential criteria

with maximum two pages.

b. A CV/resume with details description of your education and professional experience
and must list three reference and their contact details.
c.  Copy of university degree (Degree and transcript), a copy of either Timor-Leste ID

(Eleitoral, BI or Passports).

Note: Your applications shall be disregarded, if you cover letter do not address the key
requirement and indicate your qualification, as well as incomplete documents attached.

Qualified applicants are kindly asked to submit your application for the above mentioned
positions no later than June 27, 2025 at 05:00pm in electronic format to hr@anp.tl or hard
copies to ANP office at City 8 Compound, Rua Has-Laran, Aldeia Fomento II, Suco Comoro,

Dili.

Please download the position description (PD) at ANP Website: www.anp.tl., to be used for

addressing the key essential criteria.

THE ANP PROMOTES EQUAL EMPLOYMENT OPPORTUNITY TO ALL GENDER IN
TIMOR-LESTE. THE ANP ALSO INVESTS TO HUMAN RESOURCES CAPABILITY AND

Dili, June 9, 2025
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